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(1) MANDALE MILL PRIMARY SCHOOL  of Thorntree Road, Thornaby, Stockton-on-Tees (“the School”) 

(2) STOCKTON-ON-TEES BOROUGH COUNCIL of Municipal Buildings, Church Road, Stockton-on-Tees (“the 

Council”) 

1. Recitals 

1.1 Planning Permission was granted by the Council for the Development subject to conditions.  Condition 

21 of the Planning Permission requires that an agreement shall be submitted to the local planning 

authority for approval to demonstrate how community access to the Sports Facilities within the 

Development and/or the wider school site will be managed. 

1.2 The parties wish to enter into this Agreement in order to make the Sports Facilities at the Development 

and/or the wider school site, available (when their use is not required by the School) for use by the local 

community in compliance with the terms of this Agreement and Condition 21. 

1.3 The School is the owner of the School Premises and is responsible for their use. 

1.4 The Council has responsibility for the provision of sports facilities in the Borough of Stockton for use by 

and for the benefit of the community and is desirous of entering into this Agreement in furtherance of 

that responsibility and as the local planning authority in respect of the Development. 

2. Definitions and Interpretation 

In this Agreement the following words or phrases have the corresponding meanings ascribed to them 

unless the context otherwise requires: 

Community Use means use of the Sports Facilities by the local community 

including organised sports clubs, organisations and for casual use. 

Casual Use means availability for any individual(s) or groups to book the 

Sports Facilities for use on a pay-as-you-play basis, where space is 

available. 

Development means Mandale Mill Primary School  for which Planning 

Permission has been granted 

Sports Facilities  means the sports facilities identified in Schedule 1 to this 

Agreement forming part of the School Premises 

Resource Committee means the resource committee as defined in clause [6.1] of this 

Agreement  

Parties means the parties to this Agreement 
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Planning Permission means planning permission (reference 14/1996/FUL) granted by 

the Council on 23rd October 2014 

School Core Times means 9:30am to 5:45pm Mondays to Fridays during term time 

as defined in Schedule 2 to this Agreement 

Letting defined as “any use of the school premises (buildings and 

grounds) by either a community group (such as a local music 

group or football team), or a commercial organisation (such as 

the local branch of ‘Weight Watchers’)”. A letting must not 

interfere with the primary activity of the school, which is to 

provide a high standard of education for all its pupils.  

Use of the premises for activities such as staff meetings, parents’ 

meetings, Governing Body meetings and extra-curricular 

activities of pupils supervised by school staff, fall within the 

corporate life of the school. Costs arising from these uses are 

therefore a legitimate charge against the school’s delegated 

budget. 

School Premises  means the land and buildings comprising Mandale Mill Primary 

School 

3. Context and Introduction 

Context 

Mandale Mill Primary School is about to have a new school building adjacent to the current one. It will 

be a two form entry school with a dedicated Infant Assessment and Support Class, a 39 place nursery 

and extensive school grounds (please see attached plan).  Flood lighting to the external spaces is not 

provided, therefore bookings will be subject to ample daylight. 

Introduction  

The Governing Body regards the school buildings and grounds as a community asset and will make 

every reasonable effort to enable them to be used as much as possible.  

However, the overriding aim of the Governing Body is to support the school in providing the best 

possible education for its pupils, and any lettings of the premises to outside organisations will be 

considered with this in mind.  

The school’s delegated budget (which is provided for the education of its pupils) will not be used to 

subsidise any lettings by community or commercial organisations.  
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A charge will be levied to meet the additional costs incurred by the school in respect of any lettings of 

the premises. As a minimum, the actual cost to the school of any use of the premises by an outside 

organisation must be re-imbursed to the school’s budget. 

4. Arrangements for Community Use 

The School agrees to make the Sports Facilities available for Community Use in accordance with the 

provisions of Schedule 2 to this Agreement and may also be offered during School Core Times, subject 

to availability. 

5. Marketing and Promotion 

The School will be responsible for marketing and promoting the Sports Facilities.  A marketing strategy 

has been prepared and will be implemented and reviewed on an annual basis.  

Users of Facilities 

The facilities offered under this Agreement will be advertised on the school’s website and disseminated 

annually to parents in the form of a letter. The offering will also be promoted within the school’s Main 

Office for the attention of visitors to the school. 

The Headteacher also has regular meetings with the local Ward Councillors and will use these 

opportunities to promote the facilities.   

Stockton Borough Council’s Leisure and Sports Development Manager has also been informed and will 

be kept up to date on the facilities and hire charges and will seek to signpost relevant potential users to 

the school. 

Finally, the cost effectiveness of advertising the facilities in the local media will also be assessed on an 

ongoing basis. 

Target users are anticipated to be from the wider ‘school community’, associated with the pupils, 

parents and teachers, both past and present, of the school and from within the ‘Campus Stockton’ 

family of schools. There is also the hope that community groups that already have a relationship with 

the school will also look to hire the facilities out, and the schools offer is and will be promoted to them. 

However, there will be no restrictions on users outside of these core users as the facilities will be 

available to all. 

6. Management  

6.1 The School’s Resource Committee will oversee Community Use of the Sports Facilities  

6.2 Membership shall include representative(s) (or their nominee) from each of the following:- 

(a) The School 
The Head Teacher and the Governing Body 
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(b) The Council 

Representative from the Leisure and Sports Team, Stockton-on-Tees Borough Council 

6.3 Under these terms of reference, the Resource Committee will, in accordance with this Agreement, seek 

to oversee the management and operation of the Sports Facilities during agreed periods of Community 

Use.   The Resource Committee should seek to enable: 

(a) a policy of affordable pricing to assist in the achievement of this Agreement, whilst not requiring 

the School to subsidise the Community Use.  

(b) the promotion and forward planning of development activities, at times which best suit the 

target groups; 

(c) equal opportunities of access; 

(d) an easy and accessible booking arrangement for Casual Use and block booking, this system to be 

reviewed on an annual basis; 

(e) an appropriate marketing strategy for the marketing of the Sports Facilities for Community Use. 

6.4 The School will be responsible for the Sports Facilities and shall:- 

(a) resource, control and routinely ensure the maintenance of the Sports Facilities in a manner that 

will allow achievement of this Agreement, and 

(b) make the Sports Facilities available on the occasions and times specified in Schedule 2: 

(c) ensure provision of heat, light and water and such other amenities as required for the indoor 

Sports Facilities and their intended use; 

(d) ensure that the Sports Facilities comply with all legislation and guidance in force at the time of 

this Agreement relating to access for disabled users; 

7. Financial Matters 

7.1 The School will ensure that the costs of operating Community Use at the Sports Facilities will be fully 

covered by income from such use and any surplus will be utilised to: 

7.1.1 Primarily to contribute to a contingency or sinking fund for major maintenance, repairs and ultimately 

renewal of fixed life elements of the Sports Facilities.   

7.1.2 As appropriate and after meeting the requirements of 7.1.1, improve and increase the stock of sports 

equipment for use in connection with the Sports Facilities. 
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8. Monitoring and Review 

8.1 The scheme as a whole will be reviewed along with the hire charges annually, in the Spring Term, by 

the Resources Committee for implementation from the beginning of the next financial year, with 

effect from 1st April of that year. This annual review will decide the appropriateness of the offered 

facilities, looking at the level of bookings in the preceding period, the cost to the school versus the 

hire charges, the feedback from users and whether other facilities will be offered as and when they 

become available. 

8.2 1 month prior to the date annual review date of this agreement, the Head Teacher shall collate details 

of all usage, bookings, maintenance and financial matters relating to the Community Use of the Sports 

Facilities into a concise report to assist with the development and improvement of community access, 

covering the assessment criteria detailed in 8.2, below. 

8.3 The Resource Committee shall undertake an assessment of the adequacy of the implementation of this 

Agreement in relation to: 

 hours of use of the Sports Facilities; 

 pricing policy; 

 compliance with targets and aims of this Agreement; 

 marketing; 

 financial performance of the Sports Facilities during the previous year; and 

 maintenance. 

8.4 The Resource Committee, bearing in mind the Annual report, shall make recommendations as to how 

Community Use of the Sports Facilities can be further developed and improved, if appropriate. 

8.5 The School shall implement all reasonable recommendations of the Resource Committee as soon as 

reasonably practicable. 

8.6 The School shall not materially reduce the level of community access to the Sports Facilities required by 

Condition 21 of the Planning Permission without the prior written approval of the local planning 

authority following consultation with  Sport England. 

9. Duration of Agreement 

This Agreement shall operate for so long as the School Facilities are provided in accordance with the 

Planning Permission.  
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10. Authority 

The School warrants that it has the full right and authority to enter into this Agreement. 

11. No Variations 

This Agreement may only be varied in writing by a document executed by all the Parties hereto. 

12. No Agency 

Nothing in this Agreement shall be construed as creating a partnership, a joint venture, a contract of 

employment or a relationship of principal and agent between the parties hereto. 

13. Severability 

If any term condition or provision contained in this Agreement shall be held to be invalid unlawful or 

unenforceable to any extent such term condition or provision shall (save where it goes to the root of 

this Agreement) not affect the validity legality or enforceability of the remaining parts of this 

Agreement. 

14. Waiver 

No term or provision of this Agreement shall be considered as waived by any party to this Agreement 

unless a waiver is given in writing by that party. 

15. Non-Assignability 

This Agreement is personal to the parties and none of them shall assign sub-contract or otherwise deal 

with their rights or obligations without the prior written consent of the others. 

16. Governing Law and Jurisdiction 

This Agreement shall be governed by the laws of England and Wales and the parties submit to the 

exclusive jurisdiction of the courts of England and Wales. 
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Schedule 1  

1. The outdoor sports areas and facilities to be made available for Community Use shall comprise the 

following:- 

MUGA 1 

MUGA 2 

Junior football/rugby grassed pitch 

2. The indoor sports areas and facilities (together with visitor toilet facilities) to be made available for 

Community Use shall comprise the following:- 

Main Hall 

Community Room 
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Schedule 2  

Arrangements for Community Use 

1. Users  

1.1 The Sports Facilities shall be made available for Community Use. 

2. Hours of Access    

TERM-TIME 

Internal Spaces 

Community Use  Mon - Fri: [09:30 – 17:45 - ‘Core School Hours’ 

 17:45 – 19:45 - ‘Out of Hours’] 

    Sat:  [09:30 – 16:30 - ‘Out of Hours’] 

    Sun:  [09:30 – 16:30 - ‘Out of Hours’] 

External Spaces 

Community Use  Mon - Fri: [15:45 – 17:45 - ‘Core School Hours’ 

 17:45 – 19:45 - ‘Out of Hours’] 

    Sat:  [09:30 – 16:30 - ‘Out of Hours’] 

    Sun:  [09:30 – 16:30 - ‘Out of Hours] 

SCHOOL HOLIDAYS 

Internal Spaces 

Community Use  Mon - Sun : [09:30 – 16:30 - ‘Out of Hours’] 

 

External Spaces 

Community Use  Mon - Sun : [09:30 – 16:30 - ‘Out of Hours’] 

Subject to the School providing appropriate justification to the Resource Committee, the School may 

restrict the use of grassed sports areas to protect them to fit in with the school requirements. 

3. Pricing  

3.1 Charges for Lettings  

The Governing Body is responsible for setting charges for the letting of the school premises. A 
charge will be levied which covers the following:  
 

 Cost of services (heating and lighting);  

 Cost of staffing (additional security, caretaking and cleaning) - including “on-costs”;  

 Cost of administration;  

 Cost of “wear and tear”;  

 Cost of use of school equipment (if applicable);  

 Profit element (if appropriate).  

3.1.1 For internal activities and those connected with the Mandale Mill PTA 
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As the school benefits in kind from all events held by the PTA, it is proposed that no specific charge 
is made for events held by the PTA during the financial year 2015-2016.  However, governors would 
expect that donations from the PTA to support and enrich school activities in the financial year will 
amount to at least the value of the cost of lettings at the proposed rates for external hire. 

3.1.2 For all other requests for lettings 

The proposed costs to all hirers are as follows.  These are net costs and would be subject to VAT 
should the letting be connected with sporting activity. 
 
Available internal spaces 
 

 Core School Hours Out of Hours 

Available 
Space 

Cost per 
Session 

Cost per session – 10 
consecutive week block 

booking 

Cost per 
Session 

Cost per Session – 10 
consecutive week block 

booking 

Main Hall £28.80 £24.00 £47.80 £39.80 

Community 
Room 

£20 £16.67 £39.00 £32.50 

 
Available external spaces - subject to daylight hours 
 

 Core School Hours Out of Hours 

Available Space Cost per 
Session 

Cost per Session – 10 
consecutive week 

block booking 

Cost per 
Session 

Cost per Session – 10 
consecutive week 

block booking 

MUGA 1 £25 £20.80 £44.00 £36.67 

MUGA 2 £25 £20.80 £44.00 £36.67 

Junior football / 
rugby pitch 

£25 £20.80 £44.00 £36.67 

 
Following a 10 week booking, if a long term arrangement is appropriate, this can be discussed with 
the school.  This could result in discounted out of hours costings with the user being responsible for 
unlocking/locking external facilities. 
 
Session Timings/Charges 

 
Timings –  Community use sessions will typically constitute a 55 minute slot 

and are expected to start on the hour. Differing starting times are 
available, subject to availability around existing booked in sessions.  
Longer or shorter sessions would also be available and the cost for 
these would be agreed between the school and the hirer, but 
would be in line with the costs detailed in the below tables on a 
proportional basis.  

 
Longer sessions –  Should an organisation wish to book a longer session, but the 

proportional cost for the longer session is prohibitive, there is the 
potential that this cost could be reduced with the introduction of 
some other educational benefits to the school, (always at the 
discretion of the school, and to be agreed prior to the booking of 
the session).  
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For example a football club could offer to provide an hour’s expert 
football coaching to the Year 6 classes and in return receive a 
reduction in the hire costs for the school’s pitch for a match. 

Out of Hours Sessions 
 

Multiple Concurrent lettings –  Where there are multiple lettings taking place at the same time 
‘Out of Hours’, the costs for services and staffing will normally be 
shared between the organisations involved. For example: 
Should someone wish to hire the junior football pitch at the same 
time as someone wishes to hire MUGA 1 then the extra cost for Out 
of Hours usage compared with Core School hours usage would be 
split between the 2 hirers, that is each hirer would be charged 
£34.50 per session. 

 
Out of Hours costs –  As a Primary School, Mandale Mill can only spend its available 

educational budget on delivering education and cannot in any way 
subsidise Community Usage. Therefore any bookings outside of the 
School’s core operating hours would have to pay the costs for 
school Premises staff to be present during the booking as well as 
cover any service charges, (lighting, heating, electricity etc) 

 
The specific charge levied will be reviewed annually, during the Spring Term, by the Resources 
Committee for implementation from the beginning of the next financial year, with effect from 1st 
April of that year.  

 

4. Booking arrangements  

4.1 An easy and accessible advance booking arrangement for Casual Use and block bookings shall be 

established for hire of the Sports Facilities using a standard booking form.  

4.2 The Administrative Process 

The Headteacher is responsible for the management of lettings, in accordance with the Governing 

Body’s policy. Where appropriate, the Headteacher may delegate all or part of this responsibility to 

other members of staff, whilst still retaining overall responsibility for the lettings process.  

If the Headteacher has any concern about whether a particular request for a letting is appropriate or 

not, she / he will consult with the Chair of the Resources Committee who is empowered to determine 

the issue on behalf of the Governing Body.  

Lettings will not be made to persons under the age of 18 or to any organisation or group with an 

unlawful or extremist background. 

Organisations seeking to hire the school premises should approach the Headteacher (or other 

designated member of staff), who will identify their requirements and clarify the facilities available. An 

Initial Request Form (a copy of which is attached to this model policy) should be completed at this stage. 

The Governing Body has the right to refuse an application, and no letting should be regarded as 
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“booked” until approval has been given in writing. No public announcement of any activity or function 

taking place should be made by the organisation concerned until the booking has been formally 

confirmed.  

Once a letting has been approved, a letter of confirmation will be sent to the hirer, setting out full 

details of the letting and enclosing a copy of the terms and conditions and the hire agreement. The 

letting should not take place until the signed agreement has been returned to the school. The person 

applying to hire the premises will be invoiced for the cost of the letting, in accordance with the 

Governing Body’s agreed charges. 

The hirer should be a named individual and the agreement should be in their name, giving their 

permanent private address. This avoids any slight risk that the letting might be held to be a business 

tenancy, which would give the hirer security of tenure. 

All lettings fees which are received by the school will be paid into the school’s individual bank account, 

in order to offset the costs of services, staffing etc (which are funded from the school’s delegated 

budget). Income and expenditure associated with lettings will be regularly monitored to ensure that at 

least a “break even” situation is being achieved. 

4.3 Public Liability & Accidental Damage Insurance 

Each organisation must be separately asked to arrange public liability and accidental damage insurance 

(see terms and conditions). No letting can take place without the provision of a current certificate of 

insurance from the hirer. 

4.4 The agreed booking arrangements shall operate as follows:- 
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TERMS AND CONDITIONS FOR THE HIRE OF THE SCHOOL PREMISES  

All terms and conditions set out below must be adhered to. The “Hirer” shall be the person making the 

application for a letting, and this person will be personally responsible for payment of all fees or other sums due 

in respect of the letting.  

Status of the Hirer  

Lettings will not be made to persons under the age of 18, or to any organisation or group with an unlawful or 

extremist background. The hire agreement is personal to the hirer only, and nothing in it is intended to have 

the effect of giving exclusive possession of any part of the school to them or of creating any tenancy between 

the school and the hirer.  

Persons may have to undergo, at the discretion of the Governing Body, a criminal record check via the 

Disclosure Barring Service (DBS). If a particular letting involves contact with the school’s pupils, all personnel 

involved must be checked against the Barred list and undergo a DBS check, in accordance with DfE guidance. 

These checks must be made by prior arrangement with the Headteacher, with at least half a term's notice in 

advance to ensure that the checks can be carried out in time. Any adults working with the school’s pupils (for 

example, at an after school sports club) must be appropriately qualified. Sports coaches must follow the LA’s 

guidelines for working in schools.  

Priority of Use  

The Headteacher will resolve conflicting requests for the use of the premises, with priority at all times being 

given to school functions.  

Attendance  

The Hirer shall ensure that the number of persons using the premises does not exceed that for which the 

application was made and approval given.  

Behaviour  

The Hirer shall be responsible for ensuring the preservation of good order for the full duration of the letting and 

until the premises are vacated.  

Public Safety  

The Hirer shall be responsible for the prevention of overcrowding (such as would endanger public safety), and 

for keeping clear all gangways, passages and exits. The Hirer shall be responsible for providing adequate 

supervision to maintain order and good conduct, and - where applicable - the Hirer must adhere to the correct 

adult/pupil ratios at all times.  
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Own Risk  

It is the Hirer's responsibility to ensure that all those attending are made aware of the fact that they do so in all 

respects at their own risk.  

Damage, Loss or Injury  

EITHER: The Governing Body has arranged appropriate public liability insurance to cover all legal liabilities for 

accidents resulting in injuries to persons (including all participants in the activity for which the premises are 

being hired), and/or loss of or damage to property, including the hired premises, arising out of the letting. A 

pro-rata cost of the insurance premium has been included in the hire charge.  

OR: The Hirer warrants to the Governing Body that it has appropriate public liability insurance to cover all its 

legal liabilities for accidents resulting in injuries to persons (including all participants in the activity for which the 

premises are being hired), and/or loss of or damage to property, including the hired premises, arising out of the 

letting. The minimum limit for this insurance cover is £2 million. The Hirer must produce the appropriate 

certificate of insurance cover before the letting can be confirmed. (Delete whichever of the alternatives does 

not apply). Neither the school, nor the Local Authority, will be responsible for any injury to persons or damage 

to property arising out of the letting of the premises.  

Furniture and Fittings 

 Furniture and fittings shall not be removed or interfered with in any way. No fittings or decorating of any kind 

necessitating drilling, or the fixing of nails or screws into fixtures which are part of the school fabric, are 

permitted. In the event of any damage to premises or property arising from the letting, the Hirer shall pay the 

cost of any reparation required.  

School Equipment  

This can only be used if requested on the initial application form, and if its use is approved by the Headteacher. 

Responsible adults must supervise the use of any equipment which is issued and ensure its safe return. The 

Hirer is liable for any damage, loss or theft of school equipment they are using, and for the equipment's safe 

and appropriate use.  

Electrical Equipment  

Any electrical equipment brought by the Hirer onto the school site MUST comply with the LA code of practice 

for portable electrical appliance equipment. Equipment must either have a certificate of safety from a qualified 

electrical engineer or be inspected by the LA. The intention to use any electrical equipment must be notified on 

the application.  

Car Parking Facilities  

Subject to availability, these may be used by the Hirer and other adults involved in the letting. Toilet Facilities 

Access to the school’s toilet facilities is not included as part of the hire arrangements unless otherwise stated.  
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First Aid Facilities  

There is no legal requirement for the school to provide first aid facilities for the Hirer. It is the Hirer's 

responsibility to make their own arrangements, such as the provision of first aid training for supervising 

personnel, and the provision of a first aid kit, particularly in the case of sports lettings. Use of the schools 

resources is not available.  

Food and Drink No food or drink may be prepared or consumed on the property without the direct permission 

of the Governing Body, in line with current food hygiene regulations. All litter must be placed in the bins 

provided.  

Intoxicating Liquor  

No intoxicants shall be brought on to or consumed on the premises.  

Smoking  

The whole of the school premises is a non-smoking area, and smoking is not permitted.  

Dogs 

No dogs are allowed on the school site. 

Heels and Shoes  

No stiletto or any type of thin heel is to be worn. If activities involve outdoor use, participants should ensure 

footwear is cleaned before re-entering the premises.  

Copyright or Performing Rights  

The Hirer shall not, during the occupancy of the premises, infringe any subsisting copyright or performing right, 

and shall indemnify the Local Education Authority against all sums of money which the LEA may have to pay by 

reason of an infringement of copyright or performing right occurring during the period of hire covered by this 

agreement.  

Sub-letting  

The Hirer shall not sub-let the premises to another person.  

Charges  

Hire charges are reviewed annually and the current charge is set out in the Hire Agreement.  

Variation of Scales of Charges and Cancellations  
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The Hirer acknowledges that the charges given may be increased from time to time (they will be reviewed by 

the Governing Body on an annual basis) and that the letting may be cancelled, provided that in each 

circumstance at least 28 days notice either way is given. It is the Hirer's responsibility to notify parents in 

writing (where appropriate) of any changes in dates or venues at least a week in advance.  

Security  

The Governors will hire and pay for a person to be responsible for the security of the premises before, during 

and after the hire, and for the cleaning of the premises after its use. This cost will be included in the charge for 

the letting. If no suitable person can be employed, then the letting will not be allowed or will be cancelled. Only 

named key holders may operate the security system. Keys should not be passed to any other person without 

direct permission of the Governing Body of the school.  

Right of Access  

The Governing Body reserves the right of access to the premises during any letting. The Headteacher or 

members of the Governing Body from the Premises and Safety Committee (or suitable alternative) may monitor 

activities from time to time.  

Conclusion of the Letting  

The Hirer shall, at the end of the hire period, leave the accommodation in a reasonably tidy condition, all 

equipment being returned to the correct place of storage. If this condition is not adhered to, an additional cost 

may be charged.  

Vacation of Premises  

The Hirer shall ensure that the premises are vacated promptly at the end of the letting. The Hirer is responsible 

for supervising any children taking part in an activity until they are collected by a responsible adult. In the event 

of an emergency, occupants must leave the school by the nearest exit and assemble on the field area behind 

the school. The Hirer must have immediate access to participants’ emergency contact details, and may use the 

telephone in the school office in the event of an emergency. Hirers are responsible for familiarising themselves 

with emergency exits and must ensure that participants are aware of evacuation procedures.  

Promotional Literature/Newsletters  

A draft copy of any information to be distributed to participants or through the school must be sanctioned by 

the Headteacher a week prior to distribution by the Hirer.  

 

16.1  

16.2  
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Article 17   Every child has the right to reliable information from a variety of sources.  

Article 28   Every child has the right to an education.  

Article 29 Education must develop every child’s personality, talents and abilities to the full. It must 

encourage the child’s respect for human rights, as well as respect for their parents, their own and 

other cultures, and the environment.  

Article 31 Every child has the right to relax, play and take part in a wide range of cultural and artistic 

activities. 

 

 

 

 

SCHOOL LETTING - INITIAL REQUEST FORM  

Name of Applicant: …………………………………. Address: ………………………………………………… Telephone Number: 

…………………………………………  

Name of Organisation: ……………………………………  

Activity of Organisation: ………………………………………………………………….  

Details of Premises Requested (Hall, Community Room, MUGA, Football/rugby pitch etc): 

…………………………………………………………………………………………………………………..  

Day of Week Requested:  

• First choice: ……………….…..  Second choice: ………………. Third choice: …………….……  

Start Time: ………………………… Finish Time: ………………………. (Please allow time for your preparation and clearing 

up) Dates Required: ………………………………………………………… 
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Use of School Equipment (please specify your request): 

……………………………………………………………………………………………… Details of any Electrical Equipment to be brought: 

……………………………………………………………………………………………… Maximum Number of Participants: ………………… 

Age Range of Participants: ………………………………….  

Number of Supervising Adults: ……………………………. Relevant Qualifications of Supervising Adults: 

………………………………………… Where applicable have Barred List Checks and/or DBS checks been carried out? 

When? By Whom? ……………………………………………………………………………………………………… 

Dates during the year when the Hall/Community Room will be unavailable due to school use or closure will be 

issued at the beginning of the school year in September. These dates may be subject to change, but prior notice 

will always be given if the premises become unavailable due to unforeseen circumstances. The Hirer confirms 

that adequate and appropriate insurance cover is in place for the activity to be carried out (see Terms and 

Conditions for further details). The Hirer confirms that arrangements are in place with reference to First Aid 

(see Terms and Conditions for further details). The Hirer undertakes to comply with the regulations regarding 

the use of own electrical equipment (see Terms and Conditions for further details).  

Any other relevant information: ……………………………………………………………………………………………………………………  

I confirm that I am over 18 years of age, and that the information provided on this form is correct.  

Signed: ………………………………… Date: ………………  

 

HIRE AGREEMENT  

1. The Governing Body of (insert school name and address) ……………………………….  

2. The Hirer: ……………………………………Address: ……………………………………………………….. 

………………………………………………………. Telephone : …………………………….  

3. Areas of the School to be Used: ……………………………………………………  

4. Specific Nature of Use: ……………………………………………………………..  

5. Maximum Attendance: ……………………………………………………………..  

6. Details of any School Equipment to be Used: ……………………………………...  

7. Date(s) of Hire: …………………………………………………………………  

8. Period(s) of Hire: ………………………………………………………………..  

9. Fee (specify per hour or per session): £ ………………..  
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10. The Governing Body agree to hire the premises to the Hirer on the date(s) and for the period(s) mentioned 

above, upon payment of the fee specified.  

11. The Hirer accepts all the conditions of hire as set out in the attached Terms and Conditions document.  

12. The Hirer's attention is specifically drawn to the indemnities contained in the hire conditions, and the need 

to obtain suitable insurance cover for any loss, damage or injury.  

Signatures: …………………………………………… (The Hirer) ………………………………………....… (On behalf of the Governing 

Body)  
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Schedule 3  

Resource Committee 

Terms of Reference and Constitution  

1. Purpose 

(a) To monitor progress against agreed aims and targets:  programming, usage and financial and to 

provide regular reports for the stakeholders of the school on those topics. 

(b) To decide on policy issues e.g. pricing, the framework of sports programmes and staffing. 

(c) To ensure effective partnership working between the organisations involved in school 

community use. 

(d) To determine strategies for future developments at the School and timetables for their 

implementation. 

2. Operation 

(a) Community use will be reviewed by the Resource committee at least once per annum.  

Additional meetings will be held as considered necessary. 

(b) The School will resolve day to day issues.  Whilst the School has full authority for any decisions 

they must adhere to the policy framework established by the full committee. 

(c) Day to day operation will be the responsibility of the School. 

3. Reporting 

(a) Minutes of committee meetings will be maintained. 

(b) A formal annual report on Community Use, as set out in paragraph 9 of this agreement, will be 

issued to cover policy, financial and sports development matters. 
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IN WITNESS whereof the hands of the parties or their duly authorised representatives the 

day and year first above written. 

 

 

Signed by ………………………………… 

Duly authorised by the School 

 

 

Signed by ………………………………… 

Duly authorised by the Council 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


